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INTRODUCTION
Work experience is an opportunity for year 10 pupils to

visit a place of work and learn about a work-based
environment. It does not necessarily have to be connected
to what you want to become but can also help inform and

give vital experience when making decisions on future
career choices.

 The placement dates will be Monday 24th June to Friday
28th 2024. During this week, pupils have the opportunity to
learn vital employability skills by working with an employer

and experience the world of work in order to prepare
them for their future pathways.



SELF PLACEMENT
A great way to get placement of choice!
Pupil approaches the employer themselves and enquires. 
Do your research! Try researching online by typing the name of the
industry you are interested in followed by the name of your local town
or area.
Once you have a list of a few possible companies or organisations,
have a look at their websites. Try to get an idea of the company and
the range of experience they might be able to offer you. Make a note
of their key operations so that you can demonstrate your interest when
contacting them. Enquire about possible placements by telephone.
Arrange to visit the workplace and get complete the paperwork within
this booklet
Ask if they have Employer’s Liability Insurance AND ASK FOR A COPY



March - pupils make initial contact -short interview via telephone call, speak to the
employer about:

Date of placement - Monday 24th June to Friday 28th 2024
Employer contact details
Employer address
Overview of work experience and daily activity

Highlight the need to be able to collect a copy of the Employer Liability Insurance
on the site visit

March- April on-site interview:
Face-to-face meeting to complete the placement form
Read and understand the conditions of employment for self-placement. Ensure
forms are signed and dated by pupil/parent and employer( position in the
company must be noted)
Collect a copy of Employer Liability Insurance (in date and valid)

Paperwork MUST be returned no later than
Monday April 22nd 2024

PROCESS AND TIMELINE







CONTACT DETAILS
Pupil

Name:    
Address: 

Tel:        

Emergency telephone contact for pupil
 
Name of contact: 

Relationship of contact:

Tel: 

Placement

Organisation: 

Address: 

Name of contact:

Tel: 



Contact: rutterj@sarchs.com or eatoughc@sarchs.com if
you need help with anything.

mailto:rutterj@sarchs.com
mailto:eatoughc@sarchs.com

